
 
 
 

NEW AFFILIATE SIGN-UP PROCEDURES 
 
1) READ Broker-Salesperson Agreement 

 
2) Complete & Sign The Personal Data Questionnaire 

 
3) Complete DRE’s E-Licensing Salesperson Change Procedure On-Line 
 
4) Sign “E&O Liability Insurance” & “Basic Rules” Forms 

 
5) Provide Proof Of Automobile Insurance 

 
6) RETURN ALL PAGES REQUIRING ORIGINAL INITIALS OR 
SIGNATURE ONLY (OTHER PAGES ARE PROVIDED FOR YOUR 
REFERENCE-PLEASE KEEP) 
 
IMPORTANT!  The following must ALSO be Included: 

 
• Your ORIGINAL D.R.E. License (A Copy Is Not Acceptable unless 

joining as a broker associate) 
• Your E&O Insurance Prepayment (Make Check Payable To 

REALsmart) 
 

Please be sure to provide the above-requested information to prevent 
delays in the processing of your application. 

 
MAIL TO 

REALsmart 
Ben Van Gaasbeek 

14866 Lyons Valley Rd 
Jamul, CA 91935 

 
Questions? Call (619) 647-4765 or (619) 270-8721 

 



BROKER – SALESPERSON AGREEMENT 
 
 
THIS AGREEMENT, made this ____________________day of_________________ 200____ 
 
 
by and between REALSMART, hereinafter referred to as Broker, and 
 
 

(Print Salesperson’s First & Last Name) 
 
 
Hereinafter referred to as Salesperson; 
 
WHEREAS, Broker is duly licensed as a real estate Broker by the State of California, and 
 
WHEREAS,  Broker operates in El Cajon, California. 
 
WHEREAS, Salesperson is now engaged in business as a real estate licensee, duly licensed by 
the State of California. 
 
NOW, THEREFORE, in consideration of the mutual agreements herein contained, it is 
understood and agreed as follows: 
 
1. Broker agrees, at Salesperson’s request, to make available to Salesperson all current 

listings in the office, except such as Broker may choose to place in the exclusive possession 
of some other Salesperson. In addition, at Salesperson’s discretion and at Salesperson’s 
request, Broker may, from time to time, supply Salesperson with prospective listings; 
Salesperson shall have absolute discretion in deciding upon whether to handle and the 
method of handling any such leads from Broker. Nothing herein shall be construed to require 
that Salesperson accept or service any particular listing or prospective listing available from 
Broker’s inventory of listings; nor shall Broker have any right or authority to direct that 
Salesperson see or service particular parties, or restrict Salesperson’s activities to particular 
areas. Broker shall have no right, except to the extent required by law, to direct or limit 
Salesperson’s activities as to hours, leads, open houses opportunities or floor time, 
production, prospects, reports, sales, sales meetings, schedules, inventory, time off, 
training, vacation, or other similar activities. 
Broker agrees that thereby Broker obtains no authority or right to direct or control 
Salesperson’s actions or activities except as specifically required by law (including Business 
and Professions Code section 10177(h) and that Salesperson assumes and retains 
discretion for methods, techniques and procedures in obtaining and soliciting listings and 
sales of listed property. Salesperson shall not engage in Property Management or any 
related activities such as, but not limited to, Leases or Rentals of Residential, Industrial or 
Commercial Property. 
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2.  Until termination hereof, Salesperson agrees to work diligently and with Salesperson’s best 

efforts to sell any and all real estate available, to solicit listings and customers, and 
otherwise promote the business of serving the public in real estate transactions to the end 
that each of the parties hereto may derive the greatest profit possible, providing that nothing 
herein shall be construed to require that Salesperson handle and solicit particular listings, or 
to authorize Broker to direct or require that Salesperson do so. Salesperson assumes and 
agrees to perform no other activities in association with Broker, except to solicit and obtain 
listings and sales of property for the parties’ mutual benefit, and to do so in accordance with 
law and with the ethical and professional standards as required in paragraph 3 below. 
Salesperson may use Broker’s proprietary fictitious business name “REALsmart” and its 
Trademark logo on signage, stationary and I or any other marketing or advertising materials 
only while conducting activities requiring a real estate license, and under Broker’s 
supervision. The use by Salesperson of any other fictitious business name(s) not duly 
registered by Broker with the Department of Real Estate is prohibited. 
The use of Broker’s business names and of its Trademark logo is not allowed in 
Salesperson’s personal and / or private business without Brokers knowledge, 
oversight and supervision. Salesperson assumes full legal liability and agrees to 
indemnify Broker for any unauthorized use of Broker’s business names and of its 
Trademark logo. 
Salesperson understands and agrees that Broker retains exclusive rights to its business 
names and Trademark logo and graphics at all times. Salesperson agrees to discontinue the 
use of the REALsmart’s name, proprietary logo and graphics immediately upon the 
termination of this agreement. 

 
3. Salesperson agrees to commit no act of a type for which the Real Estate Commissioner of 

the State of California is authorized by Section 10176 of the California Business and 
Professions Code to suspend or to revoke a license. 

 
4. Broker’s commissions as set forth in the attached schedule, marked ‘Exhibit A” and hereby 

incorporated by reference, shall be charged to the parties for whom the services are 
performed except that Broker may agree in writing to other rates with such parties. Broker 
will advise all Salespersons associated with Broker of any special commission rates made 
with respect to listings as provided in this paragraph. When Salesperson shall have 
performed any work hereunder whereby any commission shall be earned and when such 
commission shall have been collected, Salesperson shall be entitled to a share of such 
commission as determined by the attached commission schedule, marked “Exhibit B” and 
hereby incorporated by reference, except as may otherwise be agreed in writing by Broker 
and Salesperson before completion of any particular transaction.  Salesperson shall also 
receive an override as described in “Exhibit C” on any transactions completed by other 
salespersons recruited into the company by Salesperson. 

 
5. In the event that two or more Salespersons participate in such work, Salespersons’ share of 

the commission shall be divided between the participating Salespersons according to 
agreement between them or by arbitration. 

 
6. In accordance with section 10138 of the California Business and Professions Code., all 

commissions will be received by Broker; Salesperson’s share of such commission shall be 
payable to Salesperson after a complete transaction file has been submitted to Broker and 
then within 2 business days or as soon as practicable thereafter. 
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7. In no event shall Broker be personally liable to Salesperson for Salesperson’s share of 
commissions not collected, nor shall Salesperson be entitled to any advance or payment 
from Broker upon future commissions, Salesperson’s only remuneration being 
Salesperson’s share of the commission paid by the party or parties for whom the service 
was performed. Nor shall Salesperson be personally liable to Broker for any commission not 
collected. Salesperson shall be responsible for any previously earned sales commission 
reimbursement, rebate or refund that may be ordered by a Court of Law or by a professional 
Arbitration or Mediation Panel, for any reason. 
 

8.  Broker shall not be liable to Salesperson for any expenses incurred by Salesperson or for 
any of his or her acts. Salesperson shall have no authority to bind Broker by any promises or 
representation unless Broker specifically authorized in writing in a particular transaction. 
Salesperson agrees to provide and pay for all necessary professional licenses and dues. 
Broker shall not be liable to reimburse Salesperson therefore. In the event broker elects to 
advance sums with which to pay for the account of Salesperson’s professional fees or other 
items, Salesperson shall repay the same to Broker on demand and Broker may deduct such 
advances from commissions otherwise payable to Salesperson. 

 
9:  This agreement does not constitute a hiring by either party.  It is the parties’ intention 

that so far as shall be in conformity with the law, the salesperson is an independent 
contractor and not Broker’s employee, and in conformity therewith that Salesperson 
retains sole and absolute discretion and judgment in the manner and means of carrying out 
Salesperson’s selling and soliciting activities. Therefore, the parties hereto are and shall 
remain independent contractors bound by the provisions hereof. Salesperson will not be 
treated as an employee with respect to the service performed by such Salesperson as a real 
estate agent for state tax and federal tax purposes or any other state. Salesperson is under 
the control of Broker only as a result of Salesperson’s work as required by California 
Department of Real Estate and not as to the means by which such result is accomplished. 
This agreement shall not be construed as a partnership and Broker shall not be liable for 
any obligation, injury, disability or liability incurred by Salesperson. 

 
10. In accordance with law, Salesperson agrees that any and all listings of property and all 

employment in connection with the real estate business shall be taken in the name of 
Broker. Such listings shall be filed within twenty-four hours after receipt of same by 
Salesperson.  Salesperson shall receive a commission in accordance with the current 
commission schedule set forth in the Broker’s written policy based upon commissions 
actually collected from each listing solicited and obtained by Salesperson. In consideration 
therefore Salesperson agrees to and does hereby contribute all right and title to such listings 
to the Broker for the benefit and use of Broker, Salesperson and all other Salespeople 
associated with Broker to whom Broker may give the listing. Salesperson shall have the right 
provided in paragraph 12 hereof with respect to listings procured by Salesperson prior to 
termination. 
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11. On completion of work in process, this agreement may be terminated by Salesperson at 
anytime. Except for cause, this agreement may not be terminated by Broker except on 30 
days’ notice to Salesperson. On the occurrence of any of the following, Broker may 
terminate this agreement: 
(a) Election of Broker to sell its entire business, or to cease doing business; 
(b) Any breach of this agreement by Salesperson; 
(c) Cessation of Salesperson to be licensed; 
(d) Failure of Salesperson to comply with any applicable law, or regulation of the Real 

Estate Commissioner; 
(e) The filing by or against Salesperson of any petition under any law for the relief of debtors 

and Conviction of Salesperson of any crime, other than minor traffic offenses. 
 
12. When this agreement has been terminated, Salesperson’s regular proportionate share of 

commission on any sales Salesperson has made that are not yet closed, shall, upon the 
closing of such sales, be paid to Salesperson, if collected by Broker, and except in cases of 
termination for cause Salesperson shall also be entitled to receive the portion of the 
commissions received by Broker after termination allocable to the listing (but not to the sale) 
as set forth in Broker’s current commission schedule, on any listing procured by 
Salesperson during Salesperson’s association with Broker, subject, however, to deductions 
as provided in paragraph 13. 

 
13. In the event Salesperson leaves and has transactions pending that require further work 

normally rendered by the Salesperson, Broker shall make arrangements for Broker or 
another Salesperson in the organization to perform the required work, and the Broker or 
Salesperson assigned shall be compensated for completing the details of pending 
transactions and such compensation shall be deducted from the terminated Salesperson’s 
share of the commission.  Maximum commission that will be paid to a terminated 
Salesperson in the event that pending transaction(s) are completed by Broker or another 
Salesperson is 25% of commission amount paid to Broker.  This applies only to transactions 
already in escrow at the time of termination and does not apply to leads the terminated 
Salesperson was cultivating at the time of termination. 

 
14. Arbitration. In the event of disagreement or dispute between Salespersons in the office or 

between Broker and Salesperson arising out of or connected with this agreement which 
cannot be adjusted by and between the parties involved, the disputed disagreement shall be 
submitted to Arbitration pursuant to the rules of the American Arbitration Association, which 
rules are referenced and incorporated herein. 

 
15. Salesperson shall not after the termination of this contract use to Salesperson’s own 

advantage, or to the advantage of any other person or corporation, any information gained 
for or from the files or business of Broker. 

 
16. Salesperson agrees to indemnify Broker and hold Broker harmless from all claims, demands 

and liabilities, including costs and attorneys’ fees to which Broker is subjected by reason of 
any action by Salesperson taken or omitted pursuant to this agreement. 
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17. All notices hereunder shall be in writing. Notices may be delivered personally, or by mail, 
postage prepaid, to the respective addresses noted below. Either party may designate a 
new address for purposes of this agreement by giving written notice to the other party. 
Notices mailed shall be deemed received as of 5:00 P.M. of the third business day following 
the date of mailing. 

 
18. All prior agreements between the parties are incorporated in this agreement which 

constitutes the entire contract. Its terms are intended by the parties as a final expression of 
their agreement with respect to such terms as are included herein and may not be 
contradicted by evidence of any prior agreement or contemporaneous oral agreement. The 
parties further intend that this agreement constitutes the complete and exclusive statement 
of its terms and that no extrinsic evidence whatsoever may be introduced in any judicial or 
arbitration proceeding, if and, involving this agreement. This agreement may not be 
amended, modified, altered or changed in any respect whatsoever except by a further 
agreement in writing duly executed by the parties hereto. 

 
19. This document is a “living document” and may have additions and changes made as the 

demands of business dictate.  Salesperson will be made aware of changes made to this 
document as they are made.  Salesperson must agree to said changes to continue affiliation 
with REALsmart, Inc. 

 
 
 
The signatures of the parties hereto the day and year first above written. 
 
 
 
 

REALSMART 
 
 
 

BROKER: ___________________________________________________________ 
 
 
 

SALESPERSON: ______________________________________________________ 
       (SALESPERSON’S SIGNATURE REQUIRED) 

 
 

DATE: _______________________________________________________________ 
 
 
 
 
 
 
 
 
 
 



EXHIBIT “A” 
 
 
 
 
 
 

Agent may use his or her discretion regarding what commission fee to charge their 
clients. 
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EXHIBIT “B” 
 
 
 
The Salesperson shall be entitled to keep a maximum of 90% (Ninety Percent) of all 
commissions* earned and actually collected by Broker as follows: 
 
10% (Ten Percent) of Salesperson’s gross earned commission OR $595 (Five Hundred 
Ninety Five Dollars), whichever is more, shall be deducted by Broker from each Salesperson’s 
earned gross commission, per transaction side, together with any applicable transactional 
Errors and Omissions (E&O) insurance contribution due by Salesperson. 
 
In the event Salesperson buys or sells his I her own property, or requires a refinance, a 
transaction fee shall be payable to Broker, regardless of whether Broker is named in the 
transaction or whether any sales commission is stipulated or payable to any party to the 
transaction, as follows: 
 
10% of 3% of the property’s sales price, or a minimum of $995 (Nine Hundred Ninety Five 

Dollars), whichever is greater. 
 
 
A flat 20% (Twenty Percent) transactional fee shall be deducted by Broker from Any Referral 
Fee earned by Salesperson. 
 
A flat 15% (Fifteen Percent) or $595 (Five Hundred Ninety Five Dollars), whichever is greater,  
transaction fee shall be deducted by Broker from ALL Loan Fees, Commissions, Charges and I 
or Lender Rebates through REALsmart. 
 
A flat 15% (Fifteen Percent) or $696 (Six Hundred Ninety Five Dollars), whichever is greater, 
PLUS $400 (four hundred dollar) transaction fee shall be deducted by Broker from ALL Loan 
Fees, Commissions, Charges and / or Lender Rebates through Stinson Financial on California 
loans.  All out of state loans will be on a state by state basis due to different costs of doing 
business in different states.  REALsmart has a strategic partnership with Stinson Financial for 
doing loans that REALsmart is not yet set up to do as a service to the Salespersons with 
REALsmart. 
 
* Broker transaction fee is computed based on Salesperson’s gross commission earnings 
before rebates, reductions, deductions, referral fees or credits paid by Salesperson to third 
parties. 
 
 
 
 

Date: ______________________________________ 
 
 
 
 

SALESPERSON: __________________________ 
 
 



EXHIBIT “C” 
 
 
 
 
 
Salesperson is entitled to receive a 3% override on each transaction completed by other 
salespersons recruited to Broker by Salesperson.  The override amount shall be bound 

by the same restrictions and agreements governing payment of commissions as 
described in this contract in paragraph 4.   

 
So long as Salesperson is affiliated with Broker, Salesperson is entitled to this override.  

Once the affiliation is broken, no further overrides will be paid to Salesperson. 
 

Once Salesperson has been affiliated with Broker for a continuous uninterrupted period 
as a valid salesperson in the state of California for a period of 5 (five) years, Salesperson 
is considered vested for the purpose of the override.  As long as Salesperson maintains 

a valid current real estate license in the state of California, Broker will continue to pay the 
override on real estate transactions (not loan) regardless of affiliation status.  This 

agreement terminates upon the license becoming invalid or inactive.  
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Errors & Omissions Liability Insurance 
Available Exclusively For REALsmart Affiliates 

 
PURPOSE 

 
The purpose of E&O Insurance is to provide professional liability coverage to all REALsmart Affiliates. 
 
While we all are responsible professionals there are circumstances beyond our control that may require 
liability insurance protection. Our current insurance coverage is meant to protect you, your family and 
your assets in the event of a lawsuit. While E&O Insurance is costly, being without adequate insurance 
protection when it is needed could have a devastating financial impact. In our litigation-prone 
environment, E&O Professional Liability Insurance coverage is a must. 
 
E&O INSURANCE COVERAGE LIMITATIONS 

Liability coverage limits: $1,000,000 per annum.  
Deductible: $5,000 per claim, per occurrence. * 

* If claim is resolved through arbitration or mediation $10,000 deductible if settled through court proceedings Coverage features and 
limits are subject to change annually, per insurance Carriers Requirements. 
 
CLAIM PROCEDURES - AGENT RESPONSIBILITIES 
 
In the event of a lawsuit, the Insurance Company will appoint an attorney to represent REALsmart and its 
agent(s). All efforts are made to minimize claim expenses by exploring the most cost-effective defense 
avenues. The insurance carrier assigns attorneys with extensive experience in real estate litigation. 
 
Financial responsibility for legal defense and court costs and any settlements orders up to a maximum of 
$1,000,000 per claim, per year is covered under the terms of REALsmart’s insurance policy. 
* The Salesperson is responsible for any insurance deductible amount, as required under the terms of the policy in force at the time 
the claim is made. 
 
AGENT INSURANCE PREMIUM CONTRIBUTION OPTIONS 
 
ANNUAL PAYMENT OPTION: $900 E&O prepayment due upon affiliation. $900 payment covers all your 
transaction closings for a 12-month period. $900 is due annually upon your affiliation anniversary 
thereafter. 
 
TRANSACTIONAL PAYMENT OPTION: $360 E&O prepayment due upon affiliation covers your first two 
transactions closings during the current calendar year. $180 per transaction is applicable thereafter. $360 
annual minimum prepayment is due annually, billed each January. 
 
* Deductible, insurance coverage, terms and liability limitations may vary, subject to Insurance Policy in force at the time of claim 
occurrence. 
 
Please check one box below to specify your insurance premium contribution option. 
Prepayment is due upon affiliation. Please make check payable to: REALsmart. 
 
___ I enclose $360 to be credited in full for E&O insurance coverage of my first 2 (two) transaction 
closings this calendar year. I understand $180 will be deducted from each subsequent commission 
earned in this calendar year.  
___ I enclose $900 for unlimited transaction coverage for a 12 month-period. 
 
NOTE: 
E&O payment due upon affiliation may not be prorated, retroactively credited, refunded or carried forward 
to the next year. 
SIGNED: DATE_______________ 

 



BASIC RULES CONCERNING BROKER SUPERVISION AND AGENT DUTIES 
 
1.  Agent activity reporting.       Initial Here: _______ 
You are to report all your business activities to Broker within 48 hours of occurrence via a 
checklist form. Business activities are defined as: Listing Agreements, Purchase Agreements, 
loan origination, newly opened Escrows, closed Escrows and / or any business contract or 
arrangement involving you and a client. This reporting rule applies to agreements to purchase 
real estate property on your own account, i.e. whereby you are acting as a Principal “buyer” or 
“seller”. or to Broker-to Broker referral fee(s) earned while in broker’s employ. 
 
2.  Agent Advertising / Soliciting       Initial Here: _______ 
All advertisements must be reviewed and approved by Broker PRIOR to publication. NO 
TELEPHONE SOLICITATION OR “COLD-CALLING” IS ALLOWED to people who have 
registered their telephone numbers on a “do-not-call registry”. 
 
3.  Trademark Use         Initial Here: _______ 
The use of REALsmart’s name and its logo is allowed only in the case where agent conducts 
business under broker’s knowledge, control, supervision, and oversight. The use of 
REALsmart’s name and its logo is not permitted in the case of agent’s private business or where 
broker has no knowledge, oversight, financial interest, or control over agent’s activities. Agent 
agrees to indemnify broker and hold broker harmless for any lawsuits, claims, or demands 
arising as a result of agent’s failure to observe broker’s guidelines with respect to the use of 
REALsmart’s trademark and its logo. 
 
4.  Earnest Money Deposits       Initial Here: _______ 
As REALsmart doesn’t not maintain a trust fund, all earnest money deposits by buyers must be 
payable directly to escrow and reported to Broker. Please use REALsmart’s checklist form to 
report all escrow deposits activity, as the D.R.E. requires Broker to keep a log of all trust fund 
deposits activity.  Under no circumstances will an associate-licensee or associate-broker 
accept earnest money deposit checks.  Do NOT handle any money in the form of a check, 
money order, cash, or otherwise, regarding good faith deposits, appraisals, home inspections, 
repairs, credit reports, or other service providers. Have the client photocopy you a copy of the 
checks that they are using to pay for services and for the good faith deposit.  YOU ARE NOT 
AUTHORIZED TO RECEIVE FUNDS PAYABLE IN YOUR NAME - NEVER ACCEPT CASH 
PAYMENTS 
 
5.  Agreements/ Contracts — Agent Guidelines     Initial Here: _______ 
Broker’s Principal Place of Business Address and Phone Numbers must appear on all contracts 
you enter into. As an agent of REALsmart, you are authorized to add your contact information 
and sign or initial on behalf of Broker on transaction documents, however all pending contracts 
must be made available for Brokers review within 24 hours. 
 
6.  Transaction Documentation       Initial Here: _______ 
All new transaction activity must be communicated to Broker within 48 hours of occurrence. Use 
the DRE Checklist form for reporting purposes. Inasmuch as possible, be sure to include 
REALsmart’s 3-page supplement in all your transactions. This supplement conveys the 
importance of performing due diligence to all parties to a transaction. Other required forms can 
be found in the “Forms” link located on REALsmart’s website. 
IMPORTANT! Complete transaction files are due in Broker’s office within 48 hours of closing of 
escrow. All documents pertinent to the transaction must be included in the file. Please refer to 
DRE Transaction Checklist for documentation requirements. 



7.  Commission Agreements      Initial Here: _______ 
Commission payment instructions must be signed by broker ONLY. You are not authorized to 
sign on behalf of Broker. 
Please submit commission instructions to Broker via Fax at: (619) 330-4571 or email:  
ben@realsmartca.com 
 
8.  Trademark Use Restrictions       Initial Here: _______ 
The use of Broker’s proprietary fictitious business name “REALsmart’ and its Trademark logo is 
not permitted in the conduct of Salesperson’s private business or in activities outside of Broker’s 
direct control or supervision, or in Salesperson’s private dealings where Broker has no 
involvement or vested interest, REALsmart’s name must be removed from all documents, 
contracts, leases or notes, instruments or obligations concerning you personally. You must use 
REALsmart’s name and Trademark logo in all sales activities requiring a real estate license, 
under Broker’s supervision and oversight. 
 
Receipt of a copy of this document is hereby acknowledged 
I understand that failure to comply with the above rules, guidelines or timeliness requirements 
may be cause for immediate termination of my affiliation with REALsmart. 
 
 
Date: By: (Agent’s Signature) 

PLEASE SIGN AND RETURN 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



GETTING STARTED 
 

(IMPORTANT-PLEASE READ & KEEP FOR REFERENCE) 
 

Q. How do I go about signing up or changing my Board and/or M.L.S. Affiliation? 
A. Contact your local Board and initiate your Broker affiliation Change procedure. There are 
forms for you to complete and sign, then forward to our main office for Broker’s signature. 
Please inquire directly with your local Board about fees, dues and other membership 
requirements. 
 
Q. What am I required to do when I take a new listing or when I open a new escrow? 
A. Report all your new activity, including new escrow, new listing and / or earnest 
money deposit(s) to Broker via Transaction Update Form.  Fax to (619) 330-4571 or 
email to ben@realsmartca.com. Blank DRE Checklist forms may be downloaded from 
www.realsmartca.com 
 
Q. Where can I order business cards? 
A. Go to www.printdirectforless.com and create and account.  Soon they will have a system set 
up where you can order your cards completely online and see what they look like as you add 
your name and photo. You may also call Karen there at 800-301-8870 x205. You may also have 
cards printed by your local printer. Be sure REALsmart’s logo appears on your card, as per 
DRE’s requirements. REALsmart’s logo may be downloaded from www.realsmartca.com 
 
Q. Will I receive a 1099 Form at Year-End? 
A. You’ll be given a 1099 for all monies paid to you by REALsmart. No 1099 is issued when you 
are paid directly through escrow unless the party paying the commission requested a W9 Form 
from REALsmart. A blank commission disbursement breakdown form appears on the next page 
for your reference. This form allows you to receive your commission directly from Escrow 
immediately upon close of escrow. 
 
Q. Are there additional forms or disclosures required in my transactions? 
A. Yes, the following forms can be downloaded from www.realsmartca.com 

TRANSACTION UPDATE FORM 
3-PAGE SUPPLEMENT TO REAL ESTATE PURCHASE AGREEMENT 

TOXIC MOLD DISCLOSURE 
“AS-IS” ADDENDUM (If Applicable) 

 
Q. How do I notify the DRE of my broker affiliation change? 
A. Go On-Line to www.dre.ca.gov and initiate the E-Licensing Process, and follow the DRE’s 
simple broker affiliation change procedure. When prompted, provide REALsmart’s DRE Broker 
License #01770057. 
 
Q. Where & How Do I Get Yard Signs Made? 
A. Contact a Sign Maker near you for help. REALsmart’s Trademark logo must be included on 
all your signage, flyers, brochures, business cards, etc.  You may download a REALsmart logo 
from www.realsmartca.com and customize your yard sign and / or open house signs with your 
name and / or personal contact information.  In San Diego County Call “Champion Signs” 
Company at (858) 622-0600 or Fax: (858) 622-0606. You can order your signs online at 
www.championsigns.net - Look for the REALsmart link. You can also try Advantage Signs & 
Design at (888) 214 8421, or contact a sign company in your area. 



 
 

COMMISSION BREAKDOWN INSTRUCTIONS 
(Broker Signature Is Required On All Commission Breakdown Requests) 

 
Date: ___________________________________ 
 
 
TO: _____________________________________ 
 (Escrow/Title Company / Officer Name)  
 
Fax: ____________________________________  Phone: ____________________________ 
 
 
Re: _________________________________________________________________________ 

(Property Address) 
 
Escrow Number: _________________________ 
 
 
Please Disburse Commission As Follows: 
 
1.   To: REALsmart: ___________________________________   $ __________________ 

(Please forward REALsmart’s Check To Main Office Address Shown Below) 
 
2.   To: ______________________________________________   $ __________________ 

(Agent’s Name) 
 
3.   To: ______________________________________________   $ __________________ 

(Other if applicable) 
 
 

4.   Total Commission (1 + 2 + 3)       $ __________________ 
 
 
 
By: ______________________________________________    
Benham B. Van Gaasbeek, Managing Broker-Officer 
 
 
 
REALsmart 
Corporate License #01770057 
3177 Dehesa Road #15 
El Cajon, CA 91935 
Office: (619) 270-8721 or (619) 647-4765 
Dedicated Fax Line: (619) 330-4571 



Personal Data Questionnaire 
(Type or print legibly & sign below) 

 
Name: ______________________________________________________________________________ 
 
Address: ________________________________________________ State: _______ Zip: ___________ 
 
Home Phone: ____________________ Bus. Phone: __________________ Fax: ___________________ 
 
E-Mail Address: ___________________________ Website/Webpage: ___________________________ 
 
SSN# _______________________ DRE License # ________________ Driver’s License# ____________ 
 
Do you currently carry Automobile Insurance Coverage?            Yes _____   No _____ 
 
If yes please provide a copy of your insurance policy showing your current coverage limits.  REALsmart 
must be added as “Additional Loss Payee” on your current policy as of your affiliation date. 
 
Has your DRE License ever been suspended or revoked?            Yes _____   No _____ 
 
If “Yes”, Please explain: 
Have you ever been convicted of any violation of law, crime or felony?    Yes _____   No _____ 
 
If “Yes”, please explain in detail. Use a separate sheet of paper if necessary: 
 
 
 
List the names and phone numbers of your past 2 (two) Employing Brokers 
 
Date: _________________  Broker’s Name: ____________________ Phone# _____________________ 
 
Date: _________________  Broker’s Name: ____________________ Phone# _____________________ 
 
Are you involved in a transaction dispute or a lawsuit that is still pending or unresolved? Yes ___  No ___ 
 
If YES, Please explain: 
 
Do you have any other employment? If YES, please state name, address and phone # of your current 
employer and your job title: 
____________________________________________________________________________________ 
 
While affiliated REALsmart, will you work: Full Time: _______  Part Time: ______ 
 
I hereby authorize Independence Really or its agent(s) to verify the information in this affiliation packet. I 
understand that false or incomplete information provided by me may cause the termination of my 
affiliation with REALsmart. 
 
 
Signed: ___________________________________ Date: _____________________________________ 

(Please sign and return.) 
 
 
 
 

 



INDEPENDENT CONTRACTOR AGREEMENT

This Agreement, dated

INDEPENDENT CONTRACTOR AGREEMENT (ICA PAGE 1 OF 3)

(Between Broker and Associate-Licensee)

is made between
("Broker") and

("Associate-Licensee").
In consideration of the covenants and representations contained in this Agreement, Broker and Associate-Licensee agree as follows:
1. BROKER: Broker represents that Broker is duly licensed as a real estate broker by the State of California, doing business as 

(firm name), a sole proprietorship, a partnership, or a corporation.
Broker is a member of the
Association(s) of REALTORS®, and a subscriber to the Multiple
Listing Service(s). Broker shall keep Broker's license current during the term of this Agreement.

2. ASSOCIATE-LICENSEE: Associate-Licensee represents that: (i) he/she is duly licensed by the State of California as a real estate broker,
real estate salesperson, and (ii) he/she has not used any other names within the past five years, except

. Associate-Licensee shall keep his/her license current during
the term of this Agreement, including satisfying all applicable continuing education and provisional license requirements.

3. INDEPENDENT CONTRACTOR RELATIONSHIP:
Broker and Associate-Licensee intend that, to the maximum extent permissible by law: (i) This Agreement does not constitute an employment
agreement by either party; (ii) Broker and Associate-Licensee are independent contracting parties with respect to all services rendered under this
Agreement; and (iii) This Agreement shall not be construed as a partnership.

A.

B. Broker shall not: (i) restrict Associate-Licensee's activities to particular geographical areas or, (ii) dictate Associate-Licensee's activities with regard
to hours, leads, open houses, opportunity or floor time, production, prospects, sales meetings, schedule, inventory, time off, vacation, or similar
activities, except to the extent required by law.

C. Associate-Licensee shall not be required to accept an assignment by Broker to service any particular current or prospective listing or parties.
D. Except as required by law: (i) Associate-Licensee retains sole and absolute discretion and judgment in the methods, techniques, and procedures

to be used in soliciting and obtaining listings, sales, exchanges, leases, rentals, or other transactions, and in carrying out Associate-Licensee's
selling and soliciting activities, (ii) Associate-Licensee is under the control of Broker as to the results of Associate-Licensee's work only, and not as
to the means by which those results are accomplished, (iii) Associate-Licensee has no authority to bind Broker by any promise or representation
and (iv) Broker shall not be liable for any obligation or liability incurred by Associate-Licensee.

E. Associate-Licensee's only remuneration shall be the compensation specified in paragraph 8.
F. Associate-Licensee shall not be treated as an employee with respect to services performed as a real estate agent, for state and federal tax

purposes.
G. The fact the Broker may carry worker compensation insurance for Broker's own benefit and for the mutual benefit of Broker and licensees

associated with Broker, including Associate-Licensee, shall not create an inference of employment.

(C.A.R. Form ICA, Revised 10/04)

Broker's Initials ( ) ( )The copyright laws of the United States (Title 17 U.S. Code) forbid the unauthorized
reproduction of this form, or any portion thereof, by photocopy machine or any other
means, including facsimile or computerized formats. Copyright © 1990-2004,
CALIFORNIA ASSOCIATION OF REALTORS®, INC. ALL RIGHTS RESERVED.

Associate-Licensee's Initials ( ) ( )

Date Reviewed by  
ICA REVISED 10/04 (PAGE 1 OF 3)

(Workers' Compensation Advisory: Even though Associate-Licensees may be treated as independent contractors for tax and other purposes, the
California Labor and Workforce Development Agency considers them to be employees for workers' compensation purposes. According to this agency,
(i) Broker must obtain workers' compensation insurance for Associate-Licensees and (ii) Broker, not Associate-Licensees, must bear the cost of
workers' compensation insurance. Penalties for failure to carry workers' compensation include, among others, the issuance of stop-work orders and
fines of up to $1,000 per agent, not to exceed $100,000 per company.)

4. LICENSED ACTIVITY: All listings of property, and all agreements, acts or actions for performance of licensed acts, which are taken or performed in
connection with this Agreement, shall be taken and performed in the name of Broker. Associate-Licensee agrees to and does hereby contribute all
right and title to such listings to Broker for the benefit and use of Broker, Associate-Licensee, and other licensees associated with Broker. Broker shall
make available to Associate-Licensee, equally with other licensees associated with Broker, all current listings in Broker's office, except any listing
which Broker may choose to place in the exclusive servicing of Associate-Licensee or one or more other specific licensees associated with Broker.
Associate-Licensee shall provide and pay for all professional licenses, supplies, services, and other items required in connection with
Associate-Licensee's activities under this Agreement, or any listing or transaction, without reimbursement from Broker except as required by law.
Associate-Licensee shall work diligently and with his/her best efforts: (i) sell, exchange, lease, or rent properties listed with Broker or other
cooperating Brokers; (ii) solicit additional listings, clients, and customers; and (iii) otherwise promote the business of serving the public in real estate
transactions to the end that Broker and Associate-Licensee may derive the greatest benefit possible, in accordance with law. Associate-Licensee shall
not commit any unlawfuI act under federal, state or local law or regulation while conducting licensed activity. Associate-Licensee shall at all times be
familiar, and comply, with all applicable federal, state and local laws, including, but not limited to, anti-discrimination laws and restrictions against the
giving or accepting a fee, or other thing of value, for the referral of business to title companies, escrow companies, home inspection companies, pest
control companies and other settlement service providers pursuant to the California Business and Professions Code and the Real Estate Settlement
Procedures Acts (RESPA). Broker shall make available for Associate-Licensee's use, along with other licensees associated with Broker,
the facilities of the real estate office operated by Broker at

and the facilities of any other office
locations made available by Broker pursuant to this Agreement.
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INDEPENDENT CONTRACTOR AGREEMENT (ICA PAGE 2 OF 3)

5. PROPRIETARY INFORMATION AND FILES: (A) All files and documents pertaining to listings, leads and transactions are the property of Broker and
shall be delivered to Broker by Associate-Licensee immediately upon request or termination of this Agreement. (B) Associate-Licensee acknowledges
that Broker's method of conducting business is a protected trade secret. (C) Associate-Licensee shall not use to his/her own advantage, or the
advantage of any other person, business, or entity, except as specifically agreed in writing, either during Associate-Licensee's association with
Broker, or thereafter, any information gained for or from the business, or files of Broker.

6. SUPERVISION: Associate-Licensee, within 24 hours (or ) after preparing, signing, or receiving same, shall submit
to Broker, or Broker's designated licensee: (i) All documents which may have a material effect upon the rights and duties of principals in a transaction,
(ii) Any documents or other items connected with a transaction pursuant to this Agreement in the possession of or available to; Associate-Licensee
and, (iii) All documents associated with any real estate transaction in which Associate-Licensee is a principal.

7. TRUST FUNDS: All trust funds shall be handled in compliance with the Business and Professions Code, and other applicable laws.
8. COMPENSATION:

A. TO BROKER: Compensation shall be charged to parties who enter into a listing or other agreements for services requiring a real estate license:
as shown in "Exhibit A" attached, which is incorporated as a part of this Agreement by reference, or
as follows:

Any deviation which is not approved in writing in advance by Broker, shall be: (1) deducted from Associate-Licensee's compensation, if lower than
the amount or rate approved above; and, (2) subject to Broker approval, if higher than the amount approved above. Any permanent change in
commission schedule shall be disseminated by Broker to Associate-Licensee.

B. TO ASSOCIATE-LICENSEE: Associate-Licensee shall receive a share of compensation actually collected by Broker, on listings or other
agreements for services requiring a real estate license, which are solicited and obtained by Associate-Licensee, and on transactions of which
Associate-Licensee's activities are the procuring cause, as follows:

as shown in "Exhibit B" attached, which is incorporated as a part of this Agreement by reference, or
other:

C. PARTNERS, TEAMS, AND AGREEMENTS WITH OTHER ASSOCIATE-LICENSEES IN OFFICE: If Associate-Licensee and one or more other
Associate-Licensees affiliated with Broker participate on the same side (either listing or selling) of a transaction, the commission allocated to their
combined activities shall be divided by Broker and paid to them according to their written agreement. Broker shall have the right to withhold total
compensation if there is a dispute between associate-licensees, or if there is no written agreement, or if no written agreement has been provided
to Broker.

D. EXPENSES AND OFFSETS: If Broker elects to advance funds to pay expenses or liabilities of Associate-Licensee, or for an advance payment of,
or draw upon, future compensation, Broker may deduct the full amount advanced from compensation payable to Associate-Licensee on any
transaction without notice. If Associate-Licensee's compensation is subject to a lien, garnishment or other restriction on payment, Broker shall
charge Associate-Licensee a fee for complying with such restriction.

E. PAYMENT: (i) All compensation collected by Broker and due to Associate-Licensee shall be paid to Associate-Licensee, after deduction of
expenses and offsets, immediately or as soon thereafter as practicable, except as otherwise provided in this Agreement, or a separate written
agreement between Broker and Associate-Licensee. (ii) Compensation shall not to be paid to Associate-Licensee until both the transaction and
file are complete. (iii) Broker is under no obligation to pursue collection of compensation from any person or entity responsible for payment.
Associate-Licensee does not have the independent right to pursue collection of compensation for activities which require a real estate license
which were done in the name of Broker. (iv) Expenses which are incurred in the attempt to collect compensation shall be paid by Broker and
Associate-Licensee in the same proportion as set forth for the division of compensation (paragraph 8(B)). (v) If there is a known or pending claim
against Broker or Associate-Licensee on transactions for which Associate-Licensee has not yet been paid, Broker may withhold from
compensation due Associate-Licensee on that transaction amounts for which Associate-Licensee could be responsible under paragraph 14, until
such claim is resolved. (vi) Associate-Licensee shall not be entitled to any advance payment from Broker upon future compensation.

F. UPON OR AFTER TERMINATION: If this Agreement is terminated while Associate-Licensee has listings or pending transactions that require
further work normally rendered by Associate-Licensee, Broker shall make arrangements with another associate-licensee to perform the required
work, or Broker shall perform the work him/herself. The licensee performing the work shall be reasonably compensated for completing work on
those listings or transactions, and such reasonable compensation shall be deducted from Associate-Licensee's share of compensation. Except for
such offset, Associate-Licensee shall receive the compensation due as specified above.

9. TERMINATION OF RELATIONSHIP: Broker or Associate-Licensee may terminate their relationship under this Agreement at any time, with or without
cause. After termination, Associate-Licensee shall not solicit: (i) prospective or existing clients or customers based upon company-generated leads
obtained during the time Associate-Licensee was affiliated with Broker; (ii) any principal with existing contractual obligations to Broker; or (iii) any
principal with a contractual transactional obligation for which Broker is entitled to be compensated. Even after termination, this Agreement shall
govern all disputes and claims between Broker and Associate-Licensee connected with their relationship under this Agreement, including obligations
and liabilities arising from existing and completed listings, transactions, and services.

( ) ( )

Copyright © 1990-2004, CALIFORNIA ASSOCIATION OF REALTORS®, INC. 

Broker's Initials
Associate-Licensee's Initials ( ) ( )

Date Reviewed by  
ICA REVISED 10/04 (PAGE 2 OF 3)

X As stated in the REALsmart New Affiliate Package, subject to its terms and
conditions.

X As stated in the REALsmart New Affiliate Package, subject to its terms and conditions.
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INDEPENDENT CONTRACTOR AGREEMENT (ICA PAGE 3 OF 3)

10. DISPUTE RESOLUTION:
A. Mediation: Mediation is recommended as a method of resolving disputes arising out of this Agreement between Broker and Associate-Licensee.
B. Arbitration: All disputes or claims between Associate-Licensee and other licensee(s) associated with Broker, or between Associate-Licensee and

Broker, arising from or connected in any way with this Agreement, which cannot be adjusted between the parties involved, shall be submitted to
the Association of REALTORS® of which all such disputing parties are members for arbitration pursuant to the provisions of its Bylaws, as may be
amended from time to time, which are incorporated as a part of this Agreement by reference. If the Bylaws of the Association do not cover
arbitration of the dispute, or if the Association declines jurisdiction over the dispute, then arbitration shall be pursuant to the rules of California law.
The Federal Arbitration Act, Title 9, U.S. Code, Section 1, et seq., shall govern this Agreement.

11. AUTOMOBILE: Associate-Licensee shall maintain automobile insurance coverage for liability and property damage in the following amounts
$ /$ . Broker shall be named as an additional insured party on Associate-Licensee's policies. A
copy of the endorsement showing Broker as an additional insured shall be provided to Broker.

12. PERSONAL ASSISTANTS: Associate-Licensee may make use of a personal assistant, provided the following requirements are satisfied.
Associate-Licensee shall have a written agreement with the personal assistant which establishes the terms and responsibilities of the parties to the
employment agreement, including, but not limited to, compensation, supervision and compliance with applicable law. The agreement shall be subject
to Broker's review and approval. Unless otherwise agreed, if the personal assistant has a real estate license, that license must be provided to the
Broker. Both Associate-Licensee and personal assistant must sign any agreement that Broker has established for such purposes.

13. OFFICE POLICY MANUAL: If Broker's office policy manual, now or as modified in the future, conflicts with or differs from the terms of this Agreement,
the terms of the office policy manual shall govern the relationship between Broker and Associate-Licensee.

14. INDEMNITY AND HOLD HARMLESS: Associate-Licensee agrees to indemnify, defend and hold Broker harmless from all claims, disputes, litigation,
judgments, awards, costs and attorney's fees, arising from any action taken or omitted by Associate-Licensee, or others working through, or on behalf
of Associate-Licensee in connection with services rendered or to be rendered pursuant to this Agreement. Any such claims or costs payable pursuant
to this Agreement, are due as follows:

Paid in full by Associate-Licensee, who hereby agrees to indemnify and hold harmless Broker for all such sums, or
In the same ratio as the compensation split as it existed at the time the compensation was earned by Associate-Licensee
Other:

Payment from Associate-Licensee is due at the time Broker makes such payment and can be offset from any compensation due Associate-Licensee
as above. Broker retains the authority to settle claims or disputes, whether or not Associate-Licensee consents to such settlement.

15. ADDITIONAL PROVISIONS:

16. DEFINITIONS: As used in this Agreement, the following terms have the meanings indicated:
(A) "Listing" means an agreement with a property owner or other party to locate a buyer, exchange party, lessee, or other party to a transaction

involving real property, a mobile home, or other property or transaction which may be brokered by a real estate licensee, or an agreement with a
party to locate or negotiate for any such property or transaction.

(B) "Compensation" means compensation for acts requiring a real estate license, regardless of whether calculated as a percentage of transaction
price, flat fee, hourly rate, or in any other manner. 

(C) "Transaction" means a sale, exchange, lease, or rental of real property, a business opportunity, or a manufactured home, which may lawfully be
brokered by a real estate licensee.

17. ATTORNEY FEES: In any action, proceeding, or arbitration between Broker and Associate-Licensee arising from or related to this Agreement, the
prevailing Broker or Associate-Licensee shall be entitled to reasonable attorney fees and costs.

18. ENTIRE AGREEMENT: All prior agreements between the parties concerning their relationship as Broker and Associate-Licensee are incorporated in
this Agreement, which constitutes the entire contract. Its terms are intended by the parties as a final and complete expression of their agreement with
respect to its subject matter, and may not be contradicted by evidence of any prior agreement or contemporaneous oral agreement. This Agreement
may not be amended, modified, altered, or changed except by a further agreement in writing executed by Broker and Associate-Licensee.

Broker:

(Brokerage firm name)
By
Its Broker Office manager (check one)

(Print name)

(Address)

(City, State, Zip)

(Telephone) (Fax)

Associate-Licensee:

(Signature)

(Print name)

(Address)

(City, State, Zip)

(Telephone) (Fax)

THIS FORM HAS BEEN APPROVED BY THE CALIFORNIA ASSOCIATION OF REALTORS® (C.A.R.). NO REPRESENTATION IS MADE AS TO THE LEGAL VALIDITY OR ADEQUACY OF ANY
PROVISION IN ANY SPECIFIC TRANSACTION. A REAL ESTATE BROKER IS THE PERSON QUALIFIED TO ADVISE ON REAL ESTATE TRANSACTIONS. IF YOU DESIRE LEGAL OR TAX ADVICE,
CONSULT AN APPROPRIATE PROFESSIONAL.
This form is available for use by the entire real estate industry. It is not intended to identify the user as a REALTOR®. REALTOR® is a registered collective membership mark which may be used only by
members of the NATIONAL ASSOCIATION OF REALTORS® who subscribe to its Code of Ethics.

Published and Distrubuted by:
REAL ESTATE BUSINESS SERVICES, INC.

Reviewed by  Date 
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a subsidiary of the California Association of REALTORS®
525 South Virgil Avenue, Los Angeles, California 90020

100,000.00 300,000.00

X

Additional conditions and standards are outlined in the REALsmart New
Affiliate Package.  All terms and conditions and standards outlined there must be agreed to before
any transactions be initiated by Associate-Licensee.

REALsmart

X  
Ben Van Gaasbeek

3177 Dehesa Rd #15

El Cajon, CA  92019

(619)270-8721 (619)330-4571
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Transaction Reporting Form


Use this form to report the following:  ALL New listings, New Escrows, Loan Origination
Buyer's Earnest Money Deposits, and Closed Escrows within 48 hours of occurrence.


Fax to: (619) 330-4571    OR email: ben@realsmartca.com    OR hit "Submit by Email" above


Agent Name Agent Phone Agent Email


Escrow
Information


Escrow Company


Escrow Number


Escrow Contact Name


Escrow Contact Phone


Open Date


Close Date


Sales Price


Commission Expected


Expected
COE Date


Additional Notes


Escrow Instructions


Documents Received


CC&Rs / HOA Docs


VA/FHA Amendment


Seller Financing Disclosure


Closing Statement Broker Commission Check


Other (describe below)
Please make sure all


documents are clear and
legible


Property
Information


Address


List Agent


City, State, Zip


List Agent Phone


Escrow Contact PhoneSales AgentMLS Number


Seller(s) Buyer(s)


List Date Expire Date
Price / Range


New Transaction


Update to Existing


OR


Current Status


Active


Pending


ClosedCancelledAccepted


Rejected Withdrawn


Property Type


Single Family Condominuim 1-4 Units


Mobile Home Vacant Land Commercial


Trust Fund
Record


NOTICE: REALsmart does NOT maintain a Trust Funds Account.  All checks must be written to and delivered  directly to the third party
(Escrow, Appraiser, etc.)  DO NOT HANDLE CHECKS PERSONALLY.  Please photocopy all checks received and include with this form.


Received From Purpose


Date Received


Amount Rec'd


1st Disposition


2nd Disposition


Date


Date


Document
Checklist


Docs For Buyer


Docs For Seller


Listing Agreement


Offer To Purchase


Agency Disclosure


Agency Confirmation


Transfer Disclosure


NHD-11 (Environmental Disclosure)


Preliminary Title Report


Termite Inspection Report


Seller's Affidavit of Non-Foreign Status


Smoke Detector Statement of Compliance


Termite Clearance


Lead-Based Paint Disclosure


Water Heater Statement of ComplianceEnvironmental Hazard Book Receipt


Purchase Contract Addendum(s)
Number of Addendums


City or Area Specific Disclosures


Other Disclosures Not Listed Here Are Included With This File


Buyer / Seller Signatures or Initials Are REQUIRED On All Documents


Loan
Checklist


Purchase


Refinance


Please fax or email the following forms for each loan with this form as the cover sheet the within 48 hours
of opening the transaction: 1003, 1008, Good Faith Estimate (MLDS), Appraisal (once received).


Complete 1003


1008


Appraisal


Good Faith (MLDS)


Truth In Lending Lender's Doc Order Form


Lender's Submission Form


CA Fair Lending Notice Lender








INSTRUCTIONS TO PRINTERS
FORM W-9, PAGE 1 of 4
MARGINS: TOP 13mm (1⁄2 "), CENTER SIDES. PRINTS: HEAD to HEAD
PAPER: WHITE WRITING, SUB. 20. INK: BLACK
FLAT SIZE: 216mm (81⁄2 ") � 279mm (11")
PERFORATE: (NONE)


Give form to the
requester. Do not
send to the IRS.


Form W-9 Request for Taxpayer
Identification Number and Certification(Rev. November 2005)


Department of the Treasury
Internal Revenue Service


Name (as shown on your income tax return)


List account number(s) here (optional)


Address (number, street, and apt. or suite no.)


City, state, and ZIP code


P
ri


nt
 o


r 
ty


p
e


S
ee


 S
p


ec
ifi


c 
In


st
ru


ct
io


ns
 o


n 
p


ag
e 


2.


Taxpayer Identification Number (TIN)


Enter your TIN in the appropriate box. The TIN provided must match the name given on Line 1 to avoid
backup withholding. For individuals, this is your social security number (SSN). However, for a resident
alien, sole proprietor, or disregarded entity, see the Part I instructions on page 3. For other entities, it is
your employer identification number (EIN). If you do not have a number, see How to get a TIN on page 3.


Social security number


––
or


Requester’s name and address (optional)


Employer identification numberNote. If the account is in more than one name, see the chart on page 4 for guidelines on whose
number to enter. –


Certification


1. The number shown on this form is my correct taxpayer identification number (or I am waiting for a number to be issued to me), and


I am not subject to backup withholding because: (a) I am exempt from backup withholding, or (b) I have not been notified by the Internal
Revenue Service (IRS) that I am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has
notified me that I am no longer subject to backup withholding, and


2.


Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup
withholding because you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply.
For mortgage interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement
arrangement (IRA), and generally, payments other than interest and dividends, you are not required to sign the Certification, but you must
provide your correct TIN. (See the instructions on page 4.)


Sign
Here


Signature of
U.S. person � Date �


Purpose of Form


Form W-9 (Rev. 11-2005)


Part I


Part II


Business name, if different from above


Cat. No. 10231X


Check appropriate box:


Under penalties of perjury, I certify that:


3
I.R.S. SPECIFICATIONS TO BE REMOVED BEFORE PRINTING


DO NOT PRINT — DO NOT PRINT — DO NOT PRINT — DO NOT PRINT


TLS, have you
transmitted all R
text files for this
cycle update?


Date


Action


Revised proofs
requested


Date Signature


O.K. to print


U.S. person. Use Form W-9 only if you are a U.S. person
(including a resident alien), to provide your correct TIN to the
person requesting it (the requester) and, when applicable, to:


1. Certify that the TIN you are giving is correct (or you are
waiting for a number to be issued),


2. Certify that you are not subject to backup withholding, or
3. Claim exemption from backup withholding if you are a


U.S. exempt payee.


3. I am a U.S. person (including a U.S. resident alien).


A person who is required to file an information return with the
IRS, must obtain your correct taxpayer identification number
(TIN) to report, for example, income paid to you, real estate
transactions, mortgage interest you paid, acquisition or
abandonment of secured property, cancellation of debt, or
contributions you made to an IRA.


Individual/
Sole proprietor Corporation Partnership Other �


Exempt from backup
withholding


Note. If a requester gives you a form other than Form W-9 to
request your TIN, you must use the requester’s form if it is
substantially similar to this Form W-9.


● An individual who is a citizen or resident of the United
States,
● A partnership, corporation, company, or association
created or organized in the United States or under the laws
of the United States, or
● Any estate (other than a foreign estate) or trust. See
Regulations sections 301.7701-6(a) and 7(a) for additional
information.


For federal tax purposes, you are considered a person if you
are:


In 3 above, if applicable, you are also certifying that as a
U.S. person, your allocable share of any partnership income
from a U.S. trade or business is not subject to the
withholding tax on foreign partners’ share of effectively
connected income.


Special rules for partnerships. Partnerships that conduct a
trade or business in the United States are generally required
to pay a withholding tax on any foreign partners’ share of
income from such business. Further, in certain cases where a
Form W-9 has not been received, a partnership is required to
presume that a partner is a foreign person, and pay the
withholding tax. Therefore, if you are a U.S. person that is a
partner in a partnership conducting a trade or business in the
United States, provide Form W-9 to the partnership to
establish your U.S. status and avoid withholding on your
share of partnership income.


The person who gives Form W-9 to the partnership for
purposes of establishing its U.S. status and avoiding
withholding on its allocable share of net income from the
partnership conducting a trade or business in the United
States is in the following cases:
● The U.S. owner of a disregarded entity and not the entity,
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Form W-9 (Rev. 11-2005) Page 2


Sole proprietor. Enter your individual name as shown on
your income tax return on the “Name” line. You may enter
your business, trade, or “doing business as (DBA)” name on
the “Business name” line.


3
I.R.S. SPECIFICATIONS TO BE REMOVED BEFORE PRINTING


DO NOT PRINT — DO NOT PRINT — DO NOT PRINT — DO NOT PRINT


Other entities. Enter your business name as shown on
required federal tax documents on the “Name” line. This
name should match the name shown on the charter or other
legal document creating the entity. You may enter any
business, trade, or DBA name on the “Business name” line.


If the account is in joint names, list first, and then circle,
the name of the person or entity whose number you entered
in Part I of the form.


Limited liability company (LLC). If you are a single-member
LLC (including a foreign LLC with a domestic owner) that is
disregarded as an entity separate from its owner under
Treasury regulations section 301.7701-3, enter the owner’s
name on the “Name” line. Enter the LLC’s name on the
“Business name” line. Check the appropriate box for your
filing status (sole proprietor, corporation, etc.), then check
the box for “Other” and enter “LLC” in the space provided.


Specific Instructions
Name


Exempt From Backup Withholding


5. You do not certify to the requester that you are not
subject to backup withholding under 4 above (for reportable
interest and dividend accounts opened after 1983 only).


Certain payees and payments are exempt from backup
withholding. See the instructions below and the separate
Instructions for the Requester of Form W-9.


Civil penalty for false information with respect to
withholding. If you make a false statement with no
reasonable basis that results in no backup withholding, you
are subject to a $500 penalty.
Criminal penalty for falsifying information. Willfully
falsifying certifications or affirmations may subject you to
criminal penalties including fines and/or imprisonment.


Penalties
Failure to furnish TIN. If you fail to furnish your correct TIN
to a requester, you are subject to a penalty of $50 for each
such failure unless your failure is due to reasonable cause
and not to willful neglect.


Misuse of TINs. If the requester discloses or uses TINs in
violation of federal law, the requester may be subject to civil
and criminal penalties.


If you are an individual, you must generally enter the name
shown on your income tax return. However, if you have
changed your last name, for instance, due to marriage
without informing the Social Security Administration of the
name change, enter your first name, the last name shown on
your social security card, and your new last name.


If you are exempt, enter your name as described above and
check the appropriate box for your status, then check the
“Exempt from backup withholding” box in the line following
the business name, sign and date the form.


4. The IRS tells you that you are subject to backup
withholding because you did not report all your interest and
dividends on your tax return (for reportable interest and
dividends only), or


3. The IRS tells the requester that you furnished an
incorrect TIN,


2. You do not certify your TIN when required (see the Part
II instructions on page 4 for details),


You will not be subject to backup withholding on payments
you receive if you give the requester your correct TIN, make
the proper certifications, and report all your taxable interest
and dividends on your tax return.


1. You do not furnish your TIN to the requester,


What is backup withholding? Persons making certain
payments to you must under certain conditions withhold and
pay to the IRS 28% of such payments (after December 31,
2002). This is called “backup withholding.” Payments that
may be subject to backup withholding include interest,
dividends, broker and barter exchange transactions, rents,
royalties, nonemployee pay, and certain payments from
fishing boat operators. Real estate transactions are not
subject to backup withholding.


Payments you receive will be subject to backup
withholding if:


If you are a nonresident alien or a foreign entity not subject
to backup withholding, give the requester the appropriate
completed Form W-8.


Example. Article 20 of the U.S.-China income tax treaty
allows an exemption from tax for scholarship income
received by a Chinese student temporarily present in the
United States. Under U.S. law, this student will become a
resident alien for tax purposes if his or her stay in the United
States exceeds 5 calendar years. However, paragraph 2 of
the first Protocol to the U.S.-China treaty (dated April 30,
1984) allows the provisions of Article 20 to continue to apply
even after the Chinese student becomes a resident alien of
the United States. A Chinese student who qualifies for this
exception (under paragraph 2 of the first protocol) and is
relying on this exception to claim an exemption from tax on
his or her scholarship or fellowship income would attach to
Form W-9 a statement that includes the information
described above to support that exemption.


Note. You are requested to check the appropriate box for
your status (individual/sole proprietor, corporation, etc.).


4. The type and amount of income that qualifies for the
exemption from tax.


5. Sufficient facts to justify the exemption from tax under
the terms of the treaty article.


Nonresident alien who becomes a resident alien.
Generally, only a nonresident alien individual may use the
terms of a tax treaty to reduce or eliminate U.S. tax on
certain types of income. However, most tax treaties contain a
provision known as a “saving clause.” Exceptions specified
in the saving clause may permit an exemption from tax to
continue for certain types of income even after the recipient
has otherwise become a U.S. resident alien for tax purposes.


If you are a U.S. resident alien who is relying on an
exception contained in the saving clause of a tax treaty to
claim an exemption from U.S. tax on certain types of income,
you must attach a statement to Form W-9 that specifies the
following five items:


1. The treaty country. Generally, this must be the same
treaty under which you claimed exemption from tax as a
nonresident alien.


2. The treaty article addressing the income.
3. The article number (or location) in the tax treaty that


contains the saving clause and its exceptions.


Also see Special rules regarding partnerships on page 1.


Foreign person. If you are a foreign person, do not use
Form W-9. Instead, use the appropriate Form W-8 (see
Publication 515, Withholding of Tax on Nonresident Aliens
and Foreign Entities).


● The U.S. grantor or other owner of a grantor trust and not
the trust, and


● The U.S. trust (other than a grantor trust) and not the
beneficiaries of the trust.
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Part I. Taxpayer Identification
Number (TIN)
Enter your TIN in the appropriate box. If you are a resident
alien and you do not have and are not eligible to get an SSN,
your TIN is your IRS individual taxpayer identification number
(ITIN). Enter it in the social security number box. If you do
not have an ITIN, see How to get a TIN below.


How to get a TIN. If you do not have a TIN, apply for one
immediately. To apply for an SSN, get Form SS-5,
Application for a Social Security Card, from your local Social
Security Administration office or get this form online at
www.socialsecurity.gov. You may also get this form by
calling 1-800-772-1213. Use Form W-7, Application for IRS
Individual Taxpayer Identification Number, to apply for an
ITIN, or Form SS-4, Application for Employer Identification
Number, to apply for an EIN. You can apply for an EIN online
by accessing the IRS website at www.irs.gov/businesses and
clicking on Employer ID Numbers under Related Topics. You
can get Forms W-7 and SS-4 from the IRS by visiting
www.irs.gov or by calling 1-800-TAX-FORM
(1-800-829-3676).


If you are asked to complete Form W-9 but do not have a
TIN, write “Applied For” in the space for the TIN, sign and
date the form, and give it to the requester. For interest and
dividend payments, and certain payments made with respect
to readily tradable instruments, generally you will have 60
days to get a TIN and give it to the requester before you are
subject to backup withholding on payments. The 60-day rule
does not apply to other types of payments. You will be
subject to backup withholding on all such payments until you
provide your TIN to the requester.


If you are a sole proprietor and you have an EIN, you may
enter either your SSN or EIN. However, the IRS prefers that
you use your SSN.


If you are a single-owner LLC that is disregarded as an
entity separate from its owner (see Limited liability company
(LLC) on page 2), enter your SSN (or EIN, if you have one). If
the LLC is a corporation, partnership, etc., enter the entity’s
EIN.
Note. See the chart on page 4 for further clarification of
name and TIN combinations.


Note. Writing “Applied For” means that you have already
applied for a TIN or that you intend to apply for one soon.
Caution: A disregarded domestic entity that has a foreign
owner must use the appropr iate Form W-8.


9. A futures commission merchant registered with the
Commodity Futures Trading Commission,


10. A real estate investment trust,
11. An entity registered at all times during the tax year


under the Investment Company Act of 1940,
12. A common trust fund operated by a bank under


section 584(a),
13. A financial institution,
14. A middleman known in the investment community as a


nominee or custodian, or
15. A trust exempt from tax under section 664 or


described in section 4947.


THEN the payment is exempt
for . . .


IF the payment is for . . .


All exempt recipients except 
for 9


Interest and dividend payments


Exempt recipients 1 through 13.
Also, a person registered under
the Investment Advisers Act of
1940 who regularly acts as a
broker


Broker transactions


Exempt recipients 1 through 5Barter exchange transactions
and patronage dividends


Generally, exempt recipients
1 through 7


Payments over $600 required
to be reported and direct
sales over $5,000 1


See Form 1099-MISC, Miscellaneous Income, and its instructions.


However, the following payments made to a corporation (including gross
proceeds paid to an attorney under section 6045(f), even if the attorney is a
corporation) and reportable on Form 1099-MISC are not exempt from
backup withholding: medical and health care payments, attorneys’ fees; and
payments for services paid by a federal executive agency.


The chart below shows types of payments that may be
exempt from backup withholding. The chart applies to the
exempt recipients listed above, 1 through 15.


1


2


7. A foreign central bank of issue,
8. A dealer in securities or commodities required to register


in the United States, the District of Columbia, or a
possession of the United States,


2


Exempt payees. Backup withholding is not required on any
payments made to the following payees:


1. An organization exempt from tax under section 501(a),
any IRA, or a custodial account under section 403(b)(7) if the
account satisfies the requirements of section 401(f)(2),


2. The United States or any of its agencies or
instrumentalities,


3. A state, the District of Columbia, a possession of the
United States, or any of their political subdivisions or
instrumentalities,


4. A foreign government or any of its political subdivisions,
agencies, or instrumentalities, or


5. An international organization or any of its agencies or
instrumentalities.


Other payees that may be exempt from backup
withholding include:


6. A corporation,


Generally, individuals (including sole proprietors) are not
exempt from backup withholding. Corporations are exempt
from backup withholding for certain payments, such as
interest and dividends.
Note. If you are exempt from backup withholding, you
should still complete this form to avoid possible erroneous
backup withholding.
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What Name and Number To Give the
Requester


Give name and SSN of:For this type of account:


The individual1. Individual


The actual owner of the account
or, if combined funds, the first
individual on the account 1


2. Two or more individuals (joint
account)


The minor 23. Custodian account of a minor
(Uniform Gift to Minors Act)


The grantor-trustee 14. a. The usual revocable
savings trust (grantor is
also trustee)


1. Interest, dividend, and barter exchange accounts
opened before 1984 and broker accounts considered
active during 1983. You must give your correct TIN, but you
do not have to sign the certification.


The actual owner 1b. So-called trust account
that is not a legal or valid
trust under state law2. Interest, dividend, broker, and barter exchange


accounts opened after 1983 and broker accounts
considered inactive during 1983. You must sign the
certification or backup withholding will apply. If you are
subject to backup withholding and you are merely providing
your correct TIN to the requester, you must cross out item 2
in the certification before signing the form.


The owner 35. Sole proprietorship or
single-owner LLC


Give name and EIN of:For this type of account:


3. Real estate transactions. You must sign the
certification. You may cross out item 2 of the certification.


A valid trust, estate, or
pension trust


6.


Legal entity 4


4. Other payments. You must give your correct TIN, but
you do not have to sign the certification unless you have
been notified that you have previously given an incorrect TIN.
“Other payments” include payments made in the course of
the requester’s trade or business for rents, royalties, goods
(other than bills for merchandise), medical and health care
services (including payments to corporations), payments to a
nonemployee for services, payments to certain fishing boat
crew members and fishermen, and gross proceeds paid to
attorneys (including payments to corporations).


The corporationCorporate or LLC electing
corporate status on Form
8832


7.


The organizationAssociation, club, religious,
charitable, educational, or
other tax-exempt organization


8.


5. Mortgage interest paid by you, acquisition or
abandonment of secured property, cancellation of debt,
qualified tuition program payments (under section 529),
IRA, Coverdell ESA, Archer MSA or HSA contributions or
distributions, and pension distributions. You must give
your correct TIN, but you do not have to sign the
certification.


The partnershipPartnership or multi-member
LLC


9.


The broker or nomineeA broker or registered
nominee


10.


The public entityAccount with the Department
of Agriculture in the name of
a public entity (such as a
state or local government,
school district, or prison) that
receives agricultural program
payments


11.


Privacy Act Notice


List first and circle the name of the person whose number you furnish. If
only one person on a joint account has an SSN, that person’s number must
be furnished.


Circle the minor’s name and furnish the minor’s SSN.


You must show your individual name and you may also enter your business
or “DBA” name on the second name line. You may use either your SSN or
EIN (if you have one). If you are a sole proprietor, IRS encourages you to
use your SSN.
List first and circle the name of the legal trust, estate, or pension trust. (Do
not furnish the TIN of the personal representative or trustee unless the legal
entity itself is not designated in the account title.) Also see Special rules
regarding partnerships on page 1.


Note. If no name is circled when more than one name is
listed, the number will be considered to be that of the first
name listed.


Sole proprietorship or
single-owner LLC


The owner 3


12.


Part II. Certification


For a joint account, only the person whose TIN is shown in
Part I should sign (when required). Exempt recipients, see
Exempt From Backup Withholding on page 2.


3


You must provide your TIN whether or not you are required to file a tax return. Payers must generally withhold 28% of taxable
interest, dividend, and certain other payments to a payee who does not give a TIN to a payer. Certain penalties may also apply.


To establish to the withholding agent that you are a U.S.
person, or resident alien, sign Form W-9. You may be
requested to sign by the withholding agent even if items 1, 4,
and 5 below indicate otherwise.


Section 6109 of the Internal Revenue Code requires you to provide your correct TIN to persons who must file information returns
with the IRS to report interest, dividends, and certain other income paid to you, mortgage interest you paid, the acquisition or
abandonment of secured property, cancellation of debt, or contributions you made to an IRA, or Archer MSA or HSA. The IRS
uses the numbers for identification purposes and to help verify the accuracy of your tax return. The IRS may also provide this
information to the Department of Justice for civil and criminal litigation, and to cities, states, the District of Columbia, and U.S.
possessions to carry out their tax laws. We may also disclose this information to other countries under a tax treaty, to federal
and state agencies to enforce federal nontax criminal laws, or to federal law enforcement and intelligence agencies to combat
terrorism.


Signature requirements. Complete the certification as
indicated in 1 through 5 below.


1


2


3


4
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